(4) Pre-evaluation.

The actions identified on the Pre-Evaluation Checklist are completed by the referring DFCS case manager and provided to the vendor within 5 working days of conclusion of the 72-hour detention hearing for children who remain in DFCS custody. The case manager is responsible for completing all of the actions listed on the Pre-Evaluation Checklist.

(5) Copies of Case Record Information

Case managers are responsible for providing appropriate copies of all reports and/or other information from any DFCS case files as Indicated on the Pre-evaluation. Case managers are responsible for providing this information to the provider within five working days of the conclusion of the 72-hour hearing. This information will aid the provider in completing the assessment. If it is found that the provider needs information with the approval of the supervisor (if outlined by the county, county director and/or designee).

Case records must remain in the County DFCS office at all times. Case managers are responsible for copying any relevant information/reports from existing case records. Certain portions of case records remain confidential (e.g. the “reporter” information). Case managers can provide relevant copies of any report as long as any specific confidential information is first removed from the copy.

(6) Unable to Assess a Family.

The provider will advise the County DFCS Office if it makes a determination that it is unable or unwilling to assess a particular family within five days of the date of receipt of the referral. The provider will provide written communication stating the reasons for this decision.

(7) Scheduling and Transportation

The provider is responsible for scheduling all appointments and arranging transportation.
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