Foster Care Services: Appendix N


Form N-7

Format for Report of Policy Violation(s) in Agency Foster Homes, Foster/Adoptive Homes, Adoptive Homes and Granny Houses.

The following format will be used to report assessments of discipline and other foster care policy violations in Agency Foster Homes, Foster/Adoptive Homes, Adoptive Homes, and Granny Houses.  The report is completed by the Case Manager who conducts the assessment.

The county director of the county where the home is located will submit the report to the agency Social Services Section Director within ten (10) work days of the case determination and indicate approval by signing the cover memorandum found in Appendix N-6.

I.
Family Composition, Ages and Relationships

Include all adults, birth, adoptive, and foster children, and the length of time adoptive and foster children have been in the home.  Indicate if any of the children are in the adoption process.

II.
Agency Involvement

Give a brief description of the foster, foster/adoptive, adoptive parent’s history with the agency.  Include the length of time in foster/adoptive training, and incidents of foster home policy violation and any previous allegations of abuse or neglect.  Relate any other significant information which would help someone unfamiliar with the parent(s) have a better understanding of the relationship with the agency.

III.
Referral Information

Include the source and date of the report and a detailed description of the alleged violation.

IV.
Results of the Assessment

Present a chronological account of what occurred during the assessment.  Relate any consultation with other staff.  Include the dates and locations of all interviews, and names of those present during each interview.  Interviews should be conducted with all children in the home, all caretakers, collateral contacts, and witnesses.  Interviews will be conducted separately, where possible.  Summarize the content of each interview, including caseworker observations, and notations of discrepancies in statements.  Conflicts in information must be explained, even if it is necessary to conduct second interviews.  Written collateral information, such as medical and police reports, if to be briefly summarized. 

V.
Conclusions and Case Manager’s Recommendations

VI.
Summary of Case Staffing 
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