Foster Parent Instructions-Form 316I

Instructions for Completing Unreimbursed Routine Substitute In-Home/Out-of Home Caregivers Form 316

This form XE "Safe Supervision"  is used to document routine substitute caregivers. The foster parent provides or arranges for care and supervision appropriate to the child’s age, level of development and individual needs. A plan is established by the foster parent for the care and supervision of the child, as needed, by a competent and reliable adult in their absence due to employment, training, or for personal situations.  

Substitute caregivers providing occasional, short-term, in-home/out-of-home childcare are not required to undergo CPS screenings. However, upon completion of the third occurrence of care for any foster child having been placed in the home, the “occasional” provider becomes “routine” and is subject to the requirements below.

Substitute caregivers providing routine in-home/out-of-home childcare are required to complete Form 316 and submit to CPS screenings, Sexual Offender’s Registry, Pardons and Parole and Department of Corrections screening prior to providing care for the child.

Section I.

Complete the requested information for the foster parent, case manager and substitute caregiver. 

Section II. 

Provide the substitute caregiver with two copies of Form 29, DFCS Safety Agreement. Review Form 29 with the substitute caregiver and provide any additional supervision, safety and discipline instructions, which may be required.  

The substitute caregiver must sign/initial both copies of Form 29 and check the appropriate box, and sign and date Form 316. 

The substitute caregiver should retain one signed copy of Form 29. The other copy of Form 29 is attached to Form 316 and forwarded to the case manager.

The case manager will accomplish the following safety checks/screenings: Child Protective Services, Department of Corrections, Sexual Offender’s Registry and Pardons and Parole.  A copy of the form will be forwarded back to the foster parent indicating, “all screenings were negative” or if any disqualifying findings were found. 
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